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Career Panel -- Invitation Letter Draft
[DATE]

Dear [NAME OF COMMUNITY MEMBER],

The Jobs for Montana’s Graduates (JMG) class at [NAME OF SCHOOL] is inviting you to be on a involved with our community career fair on [DATE OF EVENT] from [START TIME] to [FINISH TIME].

We will be completing a Career Unit where students have evaluated their interests, researched careers, and set goals for the future. The purpose of this panel is to give students the opportunity to ask questions and learn valuable information about a variety of careers. 

The panel will consist of [NUMBER OF PANELMEMBERS] members of the community.

Each panel member will give a brief overview of their job duties, training requirements, range of the earning levels, job availability, and employment prospects. Panel members should emphasize the importance of good grades in school, the benefits of a part-time job, and the opportunities available through extracurricular activities and elective classes. Students will also be able to ask questions to the panel after all the overviews are finished.

We hope that you will be able to participate in this panel and encourage students in their future career endeavors. Thank you for your consideration and I look forward to hearing from you. You can reach me at [PHONE NUMBER] or by email [EMAIL ADDRESS] by [DATE].

Sincerely,

[YOUR NAME]
